
Getting a job in Education



Overview of Presentation

• Cover letter and CV

• Pre-interview and Interview

• What are we looking for?

• Your model teaching lesson

• 5 tips to develop your career

• Suggestions from Graduates

www.plc.wa.edu.au



Cover letters and CV’s
Cover letter absolutely no longer than one page – connect yourself with the School

Check spelling of names and grammar

CV no longer than 6 pages including referees (ask your prac supervisor)

Keep it simple with no images or unnecessary tables

Community service? Past career experience? Any achievements?

. 



Letter writing 
tips

• Watch the overuse of ‘I’.

• Ensure the letter is uniquely written (from scratch) for each application.

• Think about the school and what matters to them, explain how you can 

assist with this.

• Confidence is great, arrogance is not.

• What’s your point of difference?



Layout of your CV
• Get rid of any unnecessary information that                                     

might rule you out of the job (age, address etc.)

• Crisp layout – make it easy to read

• Keep it focused on achievements rather than tasks

• Achievements in jobs could be listed through AITSL framework

• Professional memberships – ACE, ACEL for example



CV Layout Suggestions

Personal Details (minimal)

Qualifications

Achievements, Awards

Employment Experience
List each and the times, give an overview then       

add Key Achievements for each

Co-curricular Involvement

Community Engagement

Recent Professional Learning

Professional Memberships

Publications

Referees



Awards and Achievements

Student awards (in my classes)

2017State Writing Competition – 1st place

2017Cottesloe Shire Poetry Fair – 3rd place

2016Finalist in Mock Trials (Senior team)

Professional achievements

2017Commonwealth Bank Teacher award – Finalist

2015 Rotary Award for contribution to community service

Recent Professional Development

2017Mandatory Reporting AISWA

2017Developing inquiring minds CSIRO

2016Introduction to International Baccalaureate IBO (online)



Key	Achievements

Leading	Teaching	and	Learning

• Increased regularity of contact between student and staff through successfully changing 

the structure of the day from 4 periods to 6 periods following a full review. 

• Improved connections between senior students, families and the school through 

introducing a curriculum evening for parents outlining expectations during the year and 

how to support their children.



So you’ve got an interview
• LEARN ABOUT THE SCHOOL

• Clean up your online profile – we will be looking

• Ask who is on the panel and research them

• Practice questions with your family and friends

• Know what key words mean (pedagogy)

• Understand your child protection requirements:  

http://det.wa.edu.au/childprotection/detcms/portal/



Interview tips
• Be on time, well groomed and polite to everyone

• Address the panel by name

• Try not to waffle on
• Think about examples in advance

• You are likely to be asked scenarios (if the school policies are online 

read them in advance)

• The question you ask the panel

• Post the interview write down the questions with a rating



Let’s give it a go!



Sample Questions

1. What do you know about PLC and what motivated you to apply for this position?

2. Can you please tell us a bit about your working history?

3. What key qualities do you think you would bring to this role?

4. Tell us about a time when you made a mistake.

5. What support do you need from us to be successful?

6. PLC is a technology based school - Can you outline your expertise in this area and teaching in this 

environment?  Can you describe a successful use of ICT in the classroom? 

7. How do you make learning in the classroom more exciting and effective for your students? And secondly, 

how would your students describe you?

8. Describe how you differentiate in the classroom? (Examples)



Sample Questions

9. Working in teams can be challenging, what factors do you believe make a team work successfully 

together? 

10. What do you find is the best way to support your students in obtaining excellent results? 

11. How do you keep up with the innovations in Science?

12. What attracted you to Science and teaching?

13. How would your students describe you?

14. If you could share your most creative teaching and learning strategy in teaching what would that be?

15. How do you go about planning and organising your work requirements to ensure all objectives are met 

in a timely manner?  What tools and or methods do you use?



More Sample Questions

What is the difference between teaching and learning experiences?

What do you consider are some important elements for consideration when planning for units?

How would you cater for students who don’t understand something?

How would you cater for students who are high achieving in your class?

What is the value of focused feedback to student contributions in class and written work?

How would you incorporate wellbeing aspects in your lessons?

Why do you want to work in this school?

If we decided not to appoint you, what would we be missing out on?



Sample Questions - Scenarios

1. There is an ongoing friendship dispute between two students in your class, the Year Co-

ordinator has made you aware of this and is working with the students. You enter the room and 

find one group of students huddled together with their mobile phone out around the alleged 

perpetrator and another group of students huddled around the alleged victim (who is in tears 

and is speaking with her mother on her mobile phone). What do you do?

2. A parent of a student who is academically gifted has contacted you to say his son is bored in 

your class. He wants to meet with you to discuss how you are differentiating to meet his needs as 

he feels there is little or no evidence of this to date.



Psychometric tests

How well will you fit in 
with our team?

What support will you 
need?



Clearly respect and care about the students and want to create a 
positive relationship with them. Understand the importance of this 

above and beyond anything else.

What we are 
looking for 

above anything 
else!





What are we looking for?
Passion / energy (for being a teacher and wanting to work with young people)
High standards / expectations personally, professionally and for the students

Open-minded and reflective
Desire to keep improving and to keep learning
Evidence of being team oriented / collegial
Open to feedback and change, a reflective practitioner 

Excellent communicator
Excellent content knowledge and passion for subject area
Willingness to work hard and go above and beyond for the students
Willingness to be involved in other aspects of the school (co-curricular)

Quality of University work / results / prac experiences
ICT skills (preferred but not essential)



Teaching a Lesson…in 
front of an interview 
panel 

This is an opportunity for you to 
show us how great you are!

1. Be incredibly well prepared

2. Ask a few names of students early 

on, remember their names and use 

these – create connections

3. Be confident and enthusiastic

4. Consider your pedagogy – not 

chalk and talk (IT for example)

5. It’s okay to say you don’t know

6. Ask questions



Developing Your Career – my top 5 tips
1. Be outstanding at your current job

2. Start your Masters

3. Try not to have too many big gaps in your CV

4. Aim for one achievement per year

5. Be humble – listen to the advice you are given and act on this



Suggestions from the Graduates working at PLC

• Stay positive, the right job for you will happen

• Join an agency for relief teachers

• Be willing to travel

• Approach schools and give them your CV and get on their relief list

• Think about a job as an EA if you are a JS teacher, it’s a leg in the door

• Part time jobs often lead to full time employment

• Remember every experience is an opportunity to learn

• Ask questions (no matter how silly you think they might be)

• Immerse yourself in the life of the school (co-curricular)

• Be prepared to learn (you may need to learn a whole new pedagogy)



Thank you and best wishes




